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Section 2  Office of Human Resources/Benefits Approval  
 
 

    Staff Tuition  (Policy HR.BN.100)      MCW Graduate School Benefit (Policy #  HR.BN.140)     
 
Approved (subject to reimbursement caps)                  
Amount Approved: _______________________________           Amount Approved: ____________________________ 

 
______________________________________________ ___________________________________________ 
Benefits Representative Signature    Date 
 
______________________________________________ ___________________________________________ 
Benefits Manager Signature     Date 
 
 
Tax Determination:  
 

  Not Taxable through MCW      Taxable Amount  $___________ ______ 
 
(If the taxable amount is $500 or less, the taxation will occur on 
one payroll: _____________________) 

 
        (Monthly Paid) Taxed on the following payrolls:  

______________  ______________  ______________ 
 

(Semi-Monthly Paid) Taxed on the following payrolls: 
________ ________ ________ ________ ________ ________  

 
        Taxable Benefit each payroll: $ ___________________ 
 

     
______________________________________________ ___________________________________________ 
Payroll/Tax Specialist Signature     Date 
 


